
Application 
and Affidavit  

Submittal

Referral Period  
(14 Days)  Potential 

Issues Identified 
Applicant Notified

Pre-Submittal 
Conference with 

Staff

Affidavit of Correction (P)

The Applicant has 6 months to 
submit; if 6 months has 

elapsed, another pre-submittal 
will be required.

Staff records Affidavit, 
Provides copies to
Mapping Section, 
and  closes file.

Applicant 
makes any 
necessary 
changes, 
addresses 

issues

Applicant submits 
Affidavits to Staff. 

Planning Manager signs
and approves Affidavits
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